
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  

 ENGLISH TEACHING  

HANDBOOK 

 
  
  
 
 
 
 

 
  

 ST JAMES CATHOLIC 
PRIMARY SCHOOL 

 
  



 
 

What is our intent?  
 

Here at St James’ Catholic Primary School, we want all children to 

access high-quality English learning and to develop a love of language 

and communication. We aim for this love to manifest through their 

ability to write and through a passion for reading. We strive to 

develop our children’s ability to use spoken and written language to 

communicate effectively – to listen, speak, read and write both in 

and for a wide range of contexts, purposes and audiences. This is not 

simply developed within the boundaries of a classroom, but is a focal 

element of St James life, whether it is performing in dramas, 

assemblies, or leading whole-school liturgical prayers.  
 
 

We believe it is vital that our children should be able read fluently 

and with confidence in any subject by the time they are ready to 

move to secondary school.  This will be achieved when children are 

able to orchestrate a full range of reading cues, (phonic, graphic, 

syntactic, and contextual), to monitor their reading and correct 

their mistakes. Alongside their fluidity of reading, we want our 

children to develop a passion for reading and for them to want to 

read for themselves across a variety of genres and text types. 

Alongside reading, spoken language is at the centre of our school. It 

is essential that all of our pupils acquire a wide vocabulary, a good 

understanding of grammar in context and to be able to spell new 

words by applying the spelling patterns and rules they learn 

throughout their time in our school. This is strengthened through 

our carefully selected, quality-assured schemes and interventions, 

ensuring all children thrive and reach their greatest potential.  

 

It is essential that our children write clearly, accurately and 

coherently, adapting their language and style as necessary. We 

believe that all children should be encouraged to take pride in the 



presentation of their writing and aim to develop a legible, joined 

handwriting style by the time they move to secondary school.  We  

 

want our children to understand that all good writers refine and edit 

their writing before producing a final published copy therefore we 

want our children to develop independence in being able to identify 

their own areas for improvement in a piece of writing and to edit 

their work during and after the writing process. 

 

We recognise that each child has their own starting point upon entry 

to every year group and progress is measured in line with these 

starting points to ensure that every child can celebrate success.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

How will we be implementing this? 
 

Reading 
 

We work on promoting a love of reading for all children and 

fostering a text-rich environment where children understand how 

language works; we will guide them in the development of these skills 

to ensure they are proficient readers which will, in turn, allow them 

to interpret texts accurately. Around school, you will see: displays 

which celebrate authors; inspiring reading corners; and a well-

stocked and vibrant library area. In addition to this, throughout the 

year the importance of reading is enhanced through activities such 

as World Book Day celebrations and class links with an author. 

During the first week back at school in September, all classes study 

the same picture book which enables us to start off the learning for 

the year with a focus on the importance of reading.  

 

We follow the Sounds Write approach to teaching reading and 

phonics, with a clear structure of the teaching of sounds developed 

across the entire school. Our approach is systematic, consistent and 

rigorous in order for all children to become readers as quickly as 

possible. We use the same phonics programme across the school 

providing continuity and a tool for guaranteed progression. We teach 

phonics in Reception from their first day in school. Children quickly 

learn that symbols represent sounds, with often one symbol 

representing more than one sound, and learn how these sounds can 

be transcribed. Whilst this is essential for reading, it also helps 

children learn to spell with accuracy. Once children can blend sounds 

together to read words, they practise reading books that coincide 

with their phonetical awareness. We instil the belief that all 

children can read and this increases confidence. Once children 



develop a secure awareness of phonics and a level of fluency across 

both the Initial and Extended Code, they will then be exposed to a 

wider selection of reading material. 

 

Once a child has gained fluency in their reading and has finished all 

the reading books within our phonics scheme, they will be assessed 

through the Accelerated Reader Programme to help us understand 

their approximate reading age and their ZPD range (a range of 

reading levels which the child can work within which will provide 

them an element of challenge but will not lead to frustration). From 

this assessment, pupils may have the opportunity to progress onto 

our wide range of Accelerated Reader (AR) books, which contain 

novels and texts which will undoubtedly appeal to all our pupils’ 

tastes and will capture their imaginations. When a child moves onto 

AR, they will read within school at least 3 times a week for 20 

minutes per session. During this time, teachers will listen to children 

read individually, focusing on fluency and reading comprehension. 

Once a child has finished their text, they will complete a quiz which 

will assess their understanding and vocabulary. Four times a year, 

children will perform a STAR reader assessment which will continue 

to provide a baseline for each child and will carefully monitor their 

progress.  Our school councillors have a vital role in sharing Pupil 

Voice. As representatives of their year groups, they have 

opportunities to listen to their peers and to act on their behalf by 

stocking our AR book range each year with the latest requests. This 

means our reading books are always current, always diverse and will 

always appeal to the huge range of needs and preferences within our 

school.  

 

Alongside Accelerated Reader, the children undertake whole-class 

guided reading sessions with the staff in their class. Within KS1, 

guided reading books continue to align with our phonics scheme and 

each book is carefully selected based on a child’s phonetical 

awareness. In KS2, whole-class reading lessons are delivered at least 

once per week which focus on fluency, expanding vocabulary and 



broadening the children’s understanding of the various reading 

strands. The text is not differentiated, instead, we are proud of our 

mastery all approach: a principle which allows all children to access 

greater depth learning through scaffolding and modelling. During 

reading comprehension lessons, we use the acronym SWIPER 

(Summarise/Sequence, Word Meaning/Choice, Infer/Interpret, 

Predict, Explain/Respond and Retrieve) within these lessons to 

explore all elements of the reading curriculum.  

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Writing 
 

We follow the National Curriculum to deliver lessons rich in reading, 

writing, phonics, spelling, grammar and punctuation throughout our 

whole school, alongside the use of high-quality texts that are used 

to deliver all aspects of the English Curriculum. Each book has been 

carefully chosen to match the National Curriculum reading and 

writing requirements for each year group, as well as linking with our 

wider curriculum and half-termly topics. History, geography, science 

and social themes are areas that are specifically covered and we 

ensure that our core texts are diverse and inclusive. This structure 



provides the children with a deeper understanding of a wide range 

texts which they may not necessarily access within their home life, 

as well as accentuating our key values of love, respect and tolerance. 

In all aspects of the curriculum, we emphasise the importance of 

reading to develop and enhance writing, as well as to see a clear 

purpose and context for writing.  

 

Children begin the process of 

 mark-making and writing from 

 the moment the enter St James  

Catholic Primary School. Within our 

 phonics teaching, pupils not only  

read the sounds but also write the  

graphemes within the context of  

words during every session.  

Within EYFS, children not only  

have opportunities to write in their  

English and Topic books, but also as  

part of their continuous provision.  

For visitors entering into our  

Reception classroom, they will 

 immediately be struck by the vast 

 opportunities for motor skill and writing practise even within their 

play; they can be seen writing lists to make playdoh; inscribing their 

name within sand; or even drawing street maps and writing road-

signs in our well-resourced outdoor area. By the time the children 

move into KS1, they are ready to further their writing successes and 

are thoroughly prepared for the transition into Year 1.  

   

From Year 1 through to Year 6, writing is evidenced in children’s 

English books and is taught in cycles based upon a carefully selected 

core text. Each writing cycle begins with a ‘cold write’ assessment 

which allows us to monitor the progress children have made by the 

end of the unit. As the writing cycle progresses, children will 

develop the skills and understanding needed to become proficient in 



a particular writing style, with a particular focus on verbal and visual 

modelling. Here at St James, our pupils’ writing is enriched through 

the huge variety of trips and educational visits our children are  

exposed to, providing them with stimuluses and experiences they 

may otherwise not have the opportunity to access. 

 

  

Speaking & Listening 
   

As soon as a child enters St James’ Catholic Primary School, we 

place a great emphasis on developing their language skills. We have a 

firm belief that, not until children can articulate their thoughts, can 

they begin to write them down. In line with the latest government 

Reading Framework, we aim to enhance a child’s oracy skills through 

discussion, with vocabulary modelled by an adult. Children will also 

learn to listen to other people’s viewpoints and to articulate opinions 

through reasoning. Discussions in class will always have a directed 

focus, whether this will be ‘talk for learning’ or ‘learning to talk.’ 

Children in both EYFS and KS1 will also be regularly exposed to 

nursery rhymes, songs and poetry to help develop a fluidity in 

speaking and patterns within the English language.  

The focus on oracy continues as children progress through the 

school. Storytelling and Talk-for-Writing strategies are used from 

EYFS through to UKS2 to help develop children’s linguistic and 

comprehension skills. 
 
 
 
 
 
 
 
 
 
 
 
 
 



What will be the impact?  
 

 

We measure the effectiveness and impact of our English curriculum 

in a variety of ways. We formally assess an extended piece of 

writing each term, using a consistent format for assessment, which 

enables progress and attainment to be analysed and evaluated in 

order to identify the next steps of learning. Moderation of writing 

takes place in school and in a cluster meeting with other schools to 

ensure accurate judgements are being made. As well as formal 

assessments, mini assessments are made at the end of each writing 

cycle which we called ‘hot writes.’ After assessing a child’s progress 

across the writing cycle, we are able to gage how secure a pupil is 

within a particular writing style and provide further interventions if 

necessary. Our assessment of writing is also supported by the 

Bishop Chadwick Catholic Education Trust assessment tools which is 

at the heart of all our literacy planning. 

  

The quality of reading and writing in English is evaluated by learning 

walks, drop-ins, ‘pupil voice’ discussions and work scrutinies. This 

informs the subject leader of the impact of new initiatives as well as 

future areas for improvement. After monitoring, the subject leader 

provides feedback to SLT/ELT and address areas for development 

which is then shared with all staff.  

  

Children at St James’ Catholic Primary School enjoy reading 

regularly both for information and for enjoyment. They are able to 

discuss the books they have read with enthusiasm and recall of 

detail. They are able to apply the features of different writing 

genres and styles to their own work and are able to write for 

different audiences and purposes. The impact of the English 

curriculum is clearly developing with our revised way of teaching. 

There is evidence of progress, sustained learning and transferable 

skills and children are becoming more confident writers. By the time 



they are in Upper Key Stage 2, most genres of writing are familiar 

to them and they are able to apply the skills independently. 
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What is Sounds Write? 
 
 

Sounds Write is a phonics-rich programme which focuses on teaching 

the three main skills required to successfully read and write: 

 

• Segmenting 

• Blending 

• Phoneme manipulation  

 

Unlike many conventional phonics programmes, Sounds Write runs 

from EYFS through to KS3, teaching both reading and spelling 

strategies for all age groups. The majority of our staff are Sounds 

Write trained and it is a scheme which is embedded across the 

school within classrooms and interventions alike.  

 

Sounds Write lessons at St James are delivered in two 20-minute 

sessions throughout the day across EYFS and KS1. Morning lessons 

are whiteboard-based and are intended to be short, snappy and 

engaging. Children should begin recapping previously learned sounds 

and then the lesson should comprise of two of the following: 

 

• Sound swap 

• Word building 

• Symbol search  

• Reading and spelling 

• dictation 

 

Afternoon lessons will focus on consolidating earlier learning through 

written activities in books. Children will continue to be exposed to 

Sounds Write through interventions and the learning of spelling 

patterns in KS2. 
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Accelerated Reader at St James 
 
 

When a pupil is fluent in their reading, they will take part in the 

Accelerated Reader programme, which is designed to do the 

following things: 

 

• Find books that are the right ability for a child 

• Encourage a child to read more 

• Improve a child’s reading ability 

 

 

The aim is for the majority of children to be accessing Accelerated 

Reader by the time they reach the Summer Term of Year 2. There 

will be some children who will be able to access the scheme earlier 

than this, and some who need a little more time. 

 

 When a child completes the entirety of the Dandelion Phonics 

scheme, that pupil should then complete their first Star Test which 

measures a child’s fluency, vocabulary and reading comprehension. If 

a child scores a ZPD level lower than 2.0, they are not quite ready 

for AR and should use Stage 5/6 ORT books to help develop fluency 

and understanding. If a pupil scores a ZPD level 2.0 or above  

then it is a scheme they are able to access. 
 

How do ‘Star’ tests work? 
 
-The pupil must take their time. It is recommended that each child 

should spend at least 20 minutes on their tests. Students are used 

to working quickly in timed conditions, but during 

 a STAR test it is about concentration, 

 focus and careful reading. 

 



-Pupils should not guess answers to questions. Instead, they should 

wait for the question to time out. This is to ensure the computer is 

not given a false impression of the student’s reading ability.  

 

-Tests are done in exam conditions without any help from other 

students or the teacher.  

 
 
 
 

 An indication as to whether  
a child needs addition  
support. 
 
The pupil’s reading age 
 
 
 
Zone of Proximal  
Development (reading 
level). 
 

Ideally, children from KS2 onwards should read at least 3 times a 

week in class, 20 minutes per session, to improve their reading 

ability. During that time, a teacher and any additional adults should 

pull out targeted students to hear read on a 1:1 basis.  

 

All children, including SEND pupils, will be on the Accelerated 

Reader scheme from the start of KS2. This is to make sure all 

children feel included and to boost their self-esteem.  

For children who are still reliant on phonics-based texts, the 

Dandelion ‘catch-up readers’ range is incorporated within the 

Accelerated Reader scheme. This ensures children are feeling 

included yet the reading books are targeting their reading ability.  



 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 



 
Lowest 20% 

Readers 

 
Can I identify my lowest 20% readers? What evidence do I have to 
support this? What barriers do these children face? What interventions 
have I put in place to help these children? 

 

 
 

Intervention 

 
Which children in my class need intervention? How does intervention 
look for my children- is it class-based, are groups taken out or both? 
How do I push my greater-depth readers?  

 

 
Decodable 

reading books 
 

 
Do the children’s reading books mirror their phonics learning in class? 
Which older students still require decodable phonics books? Are they 
using the appropriate books which can be used within the Accelerated 
reader scheme. 

 

 
Accelerated  
Reader Data 

 

 
Are all pupils in my class on the Accelerated Reader scheme? Have all 
children completed the most recent assessment? Is the individual data 
for each pupil in my Reading Record file? Do my pupils know which 
reading levels they should be accessing? 

 

 
Accelerated 

Reading 
sessions 

 
Do the children in my class have regular opportunities to engage in 
quiet reading? How am I supporting my pupils during these reading 
sessions? Do the children have frequent opportunities to complete AR 
quizzes? 

 

 
 

1:1 reading 
 

 
Are all children heard at least once a week by an adult? Is this 
monitored and recorded in my class Reading Record folder? Which 
children need to be heard more than once a week? How can this be 
achieved? 

 

 
 

Whole class 
reading 

 

 
Is there a reading focus during at least one English lesson per week? 
Are all children accessing the same text (mastery-for-all approach)? 
What scaffolding/intervention is being provided for pupil’s who are 
working below the expected reading level? Are all Reading Strands 
being taught/addressed? 

 

 
Reading for 

pleasure 
 

 
Are children’s listening to a novel/text at the end of the day? How are 
these books selected? Is poetry featured? 

 

 
Classroom 

displays 

 
Do I have a reading area in my classroom? Does it look inviting/usable? 

 

St James reading checklist 



 

Here at St James, we encourage our pupils to think and write 

creatively, be adventurous with their use of language and to write 

with clear purpose and for pleasure. In order for these aims to be 

realised, it is essential that our pupils learn the knowledge and skills 

to spell accurately. Spelling is adopted into our teaching curriculum, 

with spellings taught in EYFS and KS1 through phonics lessons and as 

independent lessons across all of KS2.  
 

Children who can spell feel confident and are able to write with 

enjoyment. We want our pupils to be equipped with the knowledge 

and range of strategies for learning spelling and to be able to apply 

these strategies when spelling words in their independent writing. In 

KS2, this is delivered using a combination of Sounds Write and 

Spelling Shed. During each spelling lesson, children engage with 

spellings through the etymology of words, spelling patterns and the 

ability to blend and segment polysyllabic words with a greater focus 

on syllables, rather than graphemes. 

 

 

 

 

 

 

 

 

 

 

 

 

In KS1, children are taught spelling patterns primarily through their 

phonics lessons which are taught twice a day. In preparation for 

KS2, spelling lists are sent home in Year 2 with the word list derived 

from the Sounds Write teaching of that week.  

 

 

Spelling at St James 
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We follow the National Curriculum to deliver lessons rich in reading, 

writing, phonics, spelling, grammar and punctuation throughout our 

whole school, alongside the use of high-quality texts that are used 

to deliver all aspects of the English Curriculum. Each book has been 

carefully chosen to match the National Curriculum reading and 

writing requirements for each year group, as well as linking with our 

wider curriculum and half-termly topics. History, geography, science 

and social themes are areas that are specifically covered and we 

ensure that our core texts are diverse and inclusive. This structure 

provides the children with a deeper understanding of a wide range 

texts which they may not necessarily access within their home life, 

as well as accentuating our key values of love, respect and tolerance. 

In all aspects of the curriculum, we emphasise the importance of 

reading to develop and enhance writing, as well as to see a clear 

purpose and context for writing.  

 

Within EYFS, children not only have opportunities to write in their  

English and Topic books, but also as part of their continuous 

provision. From Year 1 through to Year 6, writing is evidenced in 

children’s English books and is taught in cycles based upon a 

carefully selected core text. Each writing cycle begins with a ‘cold 

write’ assessment which allows us to monitor the progress children 

have made by the end of the unit. As the writing cycle progresses, 

children will develop the skills and understanding needed to become 

proficient in a particular writing style, with a particular focus on 

verbal and visual modelling. 

 

The editing and redrafting of work should be present across all year 

groups and work as a visual reminder of the comprehensive feedback 

and marking children receive during and after English lessons. By 

Year 6, this should be an organic process where children are 

confident in redrafting and editing work independently. 

Writing at St James 



 

It is very important to achieve consistency towards presentation 

across the school. Throughout KS1, children will write using a pencil 

until they demonstrate the sufficient ability to write fluently and 

legibly needed to gain their ‘pen licence.’  By Summer term Year 1, 

our presentation policy should be fully embedded within all children 

as shown below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All classes will use the ‘Letter-join’ handwriting style and 

progression. Throughout the school, ‘Letter-join’ should be evident in 

displays, PowerPoints and represented on worksheets. In EYFS and 

KS1, handwriting should be taught as individual lessons. Teachers 

and support staff will act as a model when writing on the board or 

marking work, using a fluent-joined style with accurate letter and 

number formation, as appropriate to the pupil’s level of development.   

The long date written out on the 

lefthand side of the top line. 

Leave one line between the date and the 

learning objective. Learning objectives 

begin with ‘I can...’ 

Worksheets kept to a minimum. Any 

sheets/success criteria to be written using 

‘letter-join’ 

Spelling corrections highlighted within 

The margin.  

Mistakes 

crossed out 

using a ruler. 
Edited work 

shown in 

green pen. 

• Presentation and handwriting 



 

  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Our St James writing progression map is used as both our planning 

and writing assessment tool. For each writing cycle, appropriate 

SPaG objectives are selected from the progression map to ensure 

writing encompasses a range of techniques and grammar focuses 

which align with the National Curriculum.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Writing Planning and Assessment Tools 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 


